
 

 

 

  Modular. Intuitive. Data Integrity. 

BizeDocs Annotations module provides the ability to mark-up archived 
text, PDF documents and reports with a selection of graphical tools and 
rubber stamps, or add further information in a ‘sticky note’ with each note 
recording the user name, time and date of creation. 

 

 Identify content to be actioned, corrected or verified. 

 Record that a report has been viewed and that the contents are correct 
on a daily, weekly, monthly basis. 

 Add comments in reference to certain content for Managers and  

     Auditors. 

 

The original document archived into BizeDocs is unchanged, with the         
annotated document being a copy of the original, saved as a separate 
PDF document. 
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Benefits 

 reduces paper costs, no need to print and 

manually annotate documents 

 standardises annotation process for each 

document type 

 auditing and verification of documents  
electronically  

 provides a major step towards a total    

centralised document repository 

 eliminates cost to store paper documents  

Process 
When it is necessary to verify a report has been        
produced and viewed for correct content the user can 
mark up the document as required and add a sticky 
note with a comment about the accuracy and then save 
the annotated copy.   
 
The original archived document remains unchanged.  
 
Once the annotated document is committed to the 
BizeDocs archive the mark-up details can not be       
altered.  BizeDocs maintains a register of each         
annotated document recording details of the original 
document the annotated copy is directly linked to. 

  Click on the eye icon to  
  view annotated copies of                      

 the document. 


