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Document Annotation

Electronically add notes to archived documents

BizeDocs Annotations module provides the ability to mark-up archived
text, PDF documents and reports with a selection of graphical tools and
rubber stamps, or add further information in a ‘sticky note’ with each note
recording the user name, time and date of creation.

¢ Identify content to be actioned, corrected or verified.

¢ Record that a report has been viewed and that the contents are correct
on a daily, weekly, monthly basis.

¢ Add comments in reference to certain content for Managers and
Auditors.

The original document archived into BizeDocs is unchanged, with the
annotated document being a copy of the original, saved as a separate
PDF document.
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